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National Institute of Open Schooling

IMETET 9001 : 2008 wHTTUTA/ISO 9001:2008 Certified
(WEfEH,, IRG WER & AT Tk @rEw wew)
(An Autonomous Institution under MHRD, Govt. of India)
g T-24-25, FEIEIYNA AT, HaeT-62, ULT (3.W. )-201309
e wderd ey A-24-25, Institutional Area, Sector-62, NOIDA-201309, U.P.

LARGEST OPEN SCHOOL OF THE WORLD, SERVING THROUGH MORE THAN 6000 STUDY CENTRES ACROSS THE COUNTRY
Indicative Vacancy Notification

The National Institute of Open Schooling (NIOS) is an autonomous institution under the Dept. of School
Education and Literacy, MHRD, Government of India. The institute is committed to quality school
education through open and distance learning mode upto pre-degree level. The NIOS proposes to fill up
the following posts as per details given below. All posts bear All India Transfer liability.

Sl.No. Name of the Post Pay Scale in the No. of Mode of Reservation
Pay Matrix Post(s) |Recruitment| Categories
(As Per 7th CPC)

Group -B

01 EDP Supervisor Level-6 31* Direct UR-19, SC-3,
(Rs.35400-112400) ST-1, OBC-8

Group-C

02 Junior Assistant Level-2 13# Direct UR-11, SC-1,
(Rs. 19900-63200) ST-1

(* Out of which one post is earmarked for PwD Category (i.e. for Hearing Impaired)

# Out of which one post is earmarked for PwD Category (i.e. for Visually Handicapped or Hearing
Impaired)

For detailed information regarding qualifications, eligibility conditions and prescribed application
form, please visit NIOS website www.nios.ac.in. The last date for submission of the filled in
application with required attested certificates/documents is 11.05.2018 and in case of North Eastern
States, Sikkim, Jammu & Kashmir, Lahaul and Spiti District of Himachal Pradesh, Andaman and
Nicobar Island and Lakshadweep is 18.05.2018.

Candidates desirous of applying for the post should send their application to the Regional
Centre of NIOS of their state or to the nearest Regional Centre of NIOS. List of NIOS Regional
Centre is available with the application form.

NIOS/RC/01/2018

Secretary
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National Institute of Open Schooling

(An autonomous institution under the Dept. of School Education & Literacy, MHRD Govt. of India)

The National Institute of Open Schooling (NIOS)iteg applications for Thirty One (31) post(s)E®P Supervisor
on Direct Recruitment basisfor its Regional Centres located across the cguat per details given below :-

Sl. Name of the Post Pay Scale in the Pay Matrix (As per 7th CPC) No. of Post(s) Category
1 EDP Supervisor Level-6 in the pay matrix 31* UR=19,
(% 35400-112400 as per7CPC) SC=3,
ST=1
OBC=8,

(* Out of which one post is earmarked for PwD Category (i.e. for Hearing Impaired)

Essential Qualification and Experience

1. Name of Post : EDP Supervisor
2. Scale of Pay : Level-6 of the pay matrix
(¥ 35400-112400 as pe"TPC)
3. Method of Recruitment : Direct recruitment
4. Age : 37 years
5. Classification of post : Group ‘B’
6. Educational and other Qualifications :-
Essential
1. Bachelor's degree from a recognized University wifPost Graduate Diploma in Computer
Application/Hardware Engineering or its equivaléoim a recognized institution.
2. 3 Years experience in programming and system Dpuedmt in reputed big firms.

OR
Officer of the Central Govt./Autonomous bodies/Resh Institutes/Govt. Presses holding analogoutspos
on a regular basis or with 10 years experienchérstale of Level-4 of the pay matrix (25500-81a8@er
7" CPC) , (pre- revise ¥ 5200-20,200 with G.¥ 2,400 as per'8CPC), on a regular basis or 6 years
experience in the scale of Level-5 (29200-9230pexst" CPC), (pre revise ¥ 5200-20200+ G.P
¥ 2,800/- (PB-II) as per'6CPC).

General Instructions

1.

S

Candidates desirous of applying for the post should send their application to the Regional Centre of
NIOS of their state or to the nearest Regional Centre of NIOS. List of NIOS Regional Centre is given
below at the end of instructions.

All posts bear All India transfer liability.

Crucial date for determining eligibility with regs to age limit, qualification and experience vad the
last date for receipt of applications.

Age relaxation is admissible as per Governmenhdifd rules.
For D/W and Contractual staff of NIOS age relaxats per NIOS norms.

NIOS reserves the right :

a) to conduct or not to conduct written/trade/Skélsts for such posts wherever the circumstances so
warrant or may constitute a screening committedixta criteria even at higher level for short ilgt
the applications taking into account the numberpo$ts and the number of application received
keeping in view the qualifications and experienoespribed.

b) to prepare a panel of candidates for fillingfufure vacancies arising during the validity of tpanel
which shall be normally for one year.

c) to relax any of eligibility conditions in desamg cases.




10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

d) to fill up the posts, not to fill up the posts cancel the advertisement in whole or part without
assigning any reason. NIOS also reserves the tigptace a reasonable limit on the total number of
candidates to be called for written test/ or in@ms. The decision of NIOS in this regard will liead.

e) to fill consequential vacancies including adudlitil posts arising at the time of interview fronaitable
candidates by direct recruitment/deputation/comtrac

f) to relax the age in case of NIOS staff.

Merely fulfilling minimum essential qualificationshall not entail the candidate for calling for weit
test/Interview.

The number of positions may increase/decrease.c@hdidates should therefore furnish details oftsdl
qualifications and experience possessed in theaetefield over and above the minimum qualificaion
prescribed along with documentary evidence

Candidates desirous of applying for more than argt pust apply separately.

Candidates already working in Government servia falfilling requirement of experience & eligibyit
are required to submit their applications througbper channel in the prescribed format along with
() Vigilance Clearance; (ii) Details and nature efperience, and (iii) No Objection Certificate, ttee
effect that the candidate will be spared for jojndlOS in the event of selection.

NIOS shall verify the antecedents or documenisrétied by a candidate at the time of appointment o
during the tenure of service. In case, it is de@that the documents submitted by the candidatéake or

the candidate has a clandestine antecedents/backhrmnd has suppressed the said information, then
his/her services shall be terminated.

Incomplete applications/ without relevant suppa@rtenclosures/without prescribed fee/ applicatiohino
prescribed form will be out rightly rejected.

NIOS will not be responsible for any postal delay.
The prescribed application form can be downloadechfNIOS website www.nios.ac.in.

The candidates fulfilling the laid down eligibilitgriteria may submit their application by post dre t
prescribed application form along with attestedifieates, prescribed application fees and latessport
size photograph to the Joint Director (Admin) (ese of candidate from Delhi NCR) OR to the nearest
Regional Centre of NIOS (for candidates from otparts of India) (list of NIOS Regional Centre is
annexed).The last date for receiving applications is 11.0508 (In case of candidates from North
Eastern States Sikkim, Jammu & Kashmir, Lahaul Spdi Distts. of Himachal Pradesh, Andaman &
Nicobar Island and Lakshadweep, the last daterdaeipt of applications will be8.05.2018 The
application received after due date shall not besickered.

Application Form should be submitted along with @entand Draft o ¥ 500/- (Rupees Five hundred only)
for Unreserved/OBC category ai¥ 250/- (Rupees Two Hundred and Fifty only) for SC/&Bwn in
favour of Secretary, National Institute of Open Schooling, Pgable at Noida However, Physically
Handicapped category with a minimum of 40% disabdre exempted from payment. The amount shall be
accepted in the form of Bank Draft only and feeseorpaid shall NOT be refunded under any
circumstancesThe candidates are advised to write their name, addss and post applied for in capital
letters on the back side of the Demand Draft

Candidates may indicate a valid e-mail id in theligption form. They are advised to check their Imai
regularly for any information regarding test /iniew. NIOS reserves the right to communicate wita t
applicant by e-mail and not by post.

Applications without signature will not be accepted

No correspondence whatsoever will be entertaineddm candidates regarding conduct and result of
test /or interview and reasons for not being callefor test/or interview.

DOWN LOAD APPLICATION FORMAT GIVEN BELOW FOR THE PO ST




List of NIOS Regional Centres (where application ca be sent) :-

r

Sl. No. Name of Regional Address of Regional Centre
1. Noida Joint Director (Admn), NIOS
(Delhi NCR) A-24-25, Institutional Area, Sector-62, Noida,
Distt. Gautam Budh Nagar, Uttar Pradesh 201309
2. Allahabad Regional Director, NIOS Regional Centre,
(UP) 19/17, Kasturba Gandhi Marg, (Opp.) Mary Lucas $ti8oCollege Lane,
Kutchery Road, Allahabad-211002
3. Bengaluru Regional Director, NIOS Regional Centre,
(Karnataka) 3" Floor, PUE Bhawan,18Cross Sampig Road,
Malleswaram, Bengaluru-500012
4. Bhopal Regional Director, NIOS Regional Centre,
(Madhya Pradesh) Manas Bhawan, Shymla Hills, Bhopal, Madhya Prad&2002
5. Bhubaneswar Regional Director, NIOS Regional Centre,
(Odisha) ELTI Campus, Maitrivihar, Chandrashekhar Pur,
Bhubaneswar, Odisha-751023
6. Chandigarh Regional Director, NIOS Regional Centre,
(Punjab & Haryana) YMCA Comples, Sector-11C, Chandigarh-160011
7. Chennai (Tamilnadu) Regional Director, NIOS Regional Centre,
Kamrajar Salai, Lady Willingdon Campus,
Triplicane, Chennai, Tamilnadu-600005
8. Dehradun Regional Director, NIOS Regional Centre,
(Uttarakhand) Amrit Plaza Building, Near Chowk, Post Office Ajapgtalan, Kedarpur
Village Road, Bengali Kothi, Banjarawala, Dehradun,
Uttrakhand -248001
9. Dharamshala Regional Director, NIOS Regional Centre,
(Himachal Pradesh) 2"¢ Floor, Chamunda Complex (Near Income Tax Office),
Dari Road, District Kangra, Dharamshala, Himachaldesh-176 057
10. | Gandhinagar Regional Director, NIOS Regional Centre,
(Gujarat) M.S. Building, D Block, ' Floor, Near Pathikashram, Sector-11,
Gandhinagar, Gujarat-382011
11. | Guwahati Regional Director, NIOS Regional Centre,
(Assam) Building of Assam Publication Boardst Eloor, Bamunimaidan, Near
Board of Secondary Education Assam, Guwahati-781021
12. | Hyderabad Regional Director, NIOS Regional Centre,
(Telangana) IV Floor, Sri Krishna Devaraya, Telugu Basha Nilayar rust,
No.4-4-8, Sultan Bazar, Hyderabad-500095
13. | Jaipur Regional Director, NIOS Regional Centre,
(Rajasthan) D-12, Roop Vihar Colony, Near Vivek Vikar Metro 8tan, New Sangane
Road, Sodala, Jaipur, Rajasthan-302019
14. | Kochi Regional Director, NIOS Regional Centre,
(Kerala) 6™ Floor, Kerala State Housing Board Building, Panéisnplagar,
Ernakulam, Kochi, Kerala-682036
15. | Kolkata Regional Director, NIOS Regional Centre,
(West Bengal) CL-18A, Sector-2, Salt lake city, Kolkata-700091
16. | Patna Regional Director, NIOS Regional Centre,
(Bihar) Lalit Bhawan (Ground Floor),
Jawahar Lal Nehru Marg, Bailey Road, Patna-800001
17. | Pune Regional Director, NIOS Regional Centre,
(Maharashtra) Clo. Indian Institute of Education, 128/2, J.P.WNRbad, Kothrud, Pune,
Maharashtra-411038
18. | Raipur Regional Director, NIOS Regional Centre,
(Chhatisgarh) BTI Ground, DIET Campus, Sankar Nagar, Raipur-43200
19. | Ranchi Regional Director, NIOS Regional Centre,
(Jharkhand) Zila School Hostel Premises, Near Shahid Chowk,
Ranchi, Jharkhand-834001
20. | Visakhapatnam Regional Director , NIOS Regional Centre,

(Andhra Pradesh)

5™ Floor, B Block, VUDA Complex, Siripuram, Vishakhapam,
Andhra Pradesh-530003




@ National Institute of Open Schooling

(An autonomous organization under the Dept. of School Education & Literacy, MHRD Govt. of India)

Advertisement No. NIOS/RC/01/2018
APPLICATION FORMAT FOR DIRECT RECRUITMENT

Fee details:- _
(a) Demand Draft No.: Affix latest
(b) Demand Draft Date: passport size
(c) Amount 2 (500/250): Photograph
(d) Bank Name: duly pasted and

(Please write name & post applied for on bsidke of Demand Dratft.) self attested.
(e) Name of Regional Centre

(Where application is being sent)

Application for the post of EDP Supervisor on Direct Recruitment Basis

1. (@) Name in block letters
(As per the High School certificate)

(b) Father’s / Husband’s Name
(PleaseV() tick whichever is applicable)

(C) Complete Address for correspondence communicatidnoick letters

House No.
Street Name
City
District
State :
Pin Code | | | | | | |
(d) E-mail ID
(e) Contact No. Residence Office Mabile Fax
2. Date of Birth (in Christian era) Agss on closing date.
DD | MM | YYYY YY | MM DD
3. (a) Gender:- Male( ) Female () Other ()
(b) Marital status: - Marrigd)  UnmarriedC] Other ()
(Please ) tick whichever is applicable)
4, (a) Category: General (J oBC ()
SC O PH O
ST J Ex-Serviceman ()
(b) If belonging to SC/ST/OBC/PH/Ex-servicemanlese attested copy of certificate in support.
(c) Whether seeking age relaxation Yes] Nol)

(d) If physically disabled, State whether (VI/OH{H
Percentage of Disability (in %)

(Please ) tick whichever is applicable)
(Signature of candidate)



5. ()

Educational QualificatiorfErom 10th onwards in chronological order)

Sl Qualifications | Month & | School/ Marks | Percentage| Class/ Type of
No. Year College/ obtained/ | of Marks Grade/ course.
of Passing | University/ Total Division | Full /Part

Board aggregate time/

Distance

Learning

(b) Professional/ Additional Qualification (&hronological order only)

Sl Exam/Diploma | Year of | University/Board/ | Marks obtained/ | Percentage| Class/Grade/
No. | passed Passing | Institution Total aggregate | of Marks Division
6. Whether Educational and other qualificationsunel for the post are satisfied. (If any qualifioa

has been treated as equivalent to the one preddritibe rules, state the authority for the same)
S.No.

Qualifications/Experience requirec (%ual|f|cat|ons/exper|ence possessed by tl
app

icant (if required, please specify the details

Essential
Bachelor's degree from a recognized UniverTity
with Post Graduate Diploma in Computer
Application/Hardware  Engineering  or ifs
equivalent from a recognized institution.

(1)

)

3 Years experience in programming and system
Development in reputed big firms.

OR
Officer of the Central Govt./Autonomous
bodies/Research Institutes/Govt. Presses holding
analogous posts on a regular basis or with 10 years
experience in the scale of Level-4 of the pay
matrix (25500-81100 as pef TPC), (pre- revised
% 5200-20,200 with G.I% 2,400 as per'6CPC),
on a regular basis or 6 years experience in
scale of Level-5 (29200-92300 as pér GPC),
(pre revisec¥ 5200-20200+ G.I¥ 2,800/- (PB-II)
as per & CPC).

the

State clearly whether in the light of entriesdemabove, do you meet the requirements for the post
Yes(] No ()

(Signature of candidate)



8. Details of experience of Regular Employmentchronological order. Enclose a separate sheet, duly
authenticated by your signature, if the space bé&dnsufficient.

Sl Office/ Nature of Post held/ Period Pay Scale Nature of
No. Institution/ Organisation Designation duties
Organization Central/State/ (in detail)
Autonomous/ Govt. From To | Length of
Undertaking/ service
University/ Private/ (Years/
NGO/ others Months)

(Note: Post work experience details should start fim present employment and in chronological order).

9. Additional information, if any, which you would Ekto mention in Support of your suitability for thest
(this among other things may provide informatiorthwieference to (i) additional academic qualificas
(i) professional training and (i) work experiemcover and above prescribed in vacancy
circular/advertisement (Note: Enclose a separatetsif the space is insufficient)

(Note: The candidates may indicate information wigard to (i) Research publication and reports and
special projects (ii) Awards/Scholarship/Officialppgreciation (iii) Affiliation with the professional
bodies/institutions/ Societies and (iv) any othefoimation. Enclose a Separate Sheet if the space i
insufficient)

Declaration

| hereby declare that | have carefully gone throtigla qualifications, experience and general inf§oos as

mentioned in the advertisement notifying the vagaamtd certify that, the particulars given by me eoerect and

true to the best of my knowledge . | am well awtaig the application proforma duly signed by md bél assessed
by the Selection Committee at the time of selectorthe post. In case, any information is fouadbé false at any
stage, even after the appointment, my candidagmaées may be terminated without notice or any pensation

in lieu thereof.

Place:
Date:

(Signature of the Candidate)
(Name of the candidate in Capital letters)



Decision of the NIOS in all matters pertaining to slection process shall be final and binding

List of Enclosures: (Please attach, copies offogates, sanction orders, papers etc.)
1)

2)
3)
4)
5)
6)
7
8)
9)
10)

Certificate to be furnished by the employer/Head oDffice/forwarding authority, if in Govt. service and
applying through Proper Channel

Employer’'s Certificate/ Recommendation

Shri/Smt./Dr. is Permanent/Temporary/Contractual employee of the

organization holding the post which carries pay in the Level of

Pay Matrix (as per'TCPC) and his/her application is forwarded for idesation and necessary action.

Certified that the particulars furnished by are correct and he/she possesses edatation
qualifications and experience mentioned in the Hthesment.

Further certified that:

() There is No objection to Mr/Ms for being considiene the
post he/she applied for.

(i)  There is no vigilance case pending/contemplatedhaghim/her.

(iif)  His/her integrity is beyond doubt.

(iv) No major/minor penalties have been imposed on l@ndiring the last 10 years.
Please enclose list of major/minor penalties imgak&ing the last 10 years, if any.

Signature:
Name of the Officer:
Designation:
Department:
Office Seal:
Place:
Date:

(Signature of candidate)
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PAH. | [pa=h BT AH | qdl
1| uks,Mk bV ; cqDn folhiy:h fFhlbk la LFhbiu
(fnyyh) FIFT A3 (FRITHa)
,&24&25] baLVhV~;w'kuy fj;k] ,u-,p-&24]
IsDVj&62]
uks,Mk (m-iz-) 201309
2. | bykgkckn Vel cqDn fothy:h Fhi{lh la LTFhlin
(mUk| izns'k) {ks=kh; funskd {ks=kh; dsUnz] 19117, dLrwijck xkaekh
ekxZ] (3itifee) 3 s wper 3K @iest o= dpgjh jksM]
bykgkckn-211002,
(mUkj izns'k)
3. | csaxyq: Ve cqDn folhy:h fFhllh la LFhbiu
(dukzvd) {ks=kh; funs’kd] {ks=kh; dsUnz] rhljh eafty] ih;wbZ
Hkoul
180ka @QkWI Isefit jksM1 ekysojel casxyq:- 560012
4. | Hkksiky bV ; cqDn folhiy:h fFhlbhk la LFhbiu
(e&; izns'k) {ks=kh; funs’kd] {ks=kh; dsUnz] ekul Hkoul "keyk
fay]
Hkksiky&462002] eg; izns'k
> | Hkqcus'oj bV ; cqDn folhiy:h fFhlbk la LFhbiu
(mM=+hlk) {ks=kh; funs’kd1{ks=kh; osQUnz] bZ,yVhvkbZ] dsEill
eS=kh fogkjl panz’kslkj iqj]
Hkqous’oj (mM+hlk)& 751023
6. | paMhx<+ Ve cqDn folhy:h Fhlbih la LFhkiu
(iatke vkS; gﬁ;k.kk) {ks=kh; funs'kd]
{ks=kh; dsUnz] okbZ elh, dkWEiySDI [sDVi&11lh]
paMhx«+-160011
7. | psUubZ Vel ; cqDn fothy bk Fhlhh la LFhbiu
(rfeyukMq) {ks=kh; funs’kd] {ks=kh; 0sQUnz, dkejktj lykbZ] ysMh
fofyaxVu dSEill f\iyhdsul psUub rfeyukMq&600005
8. | nsgjknwu iV ; cqDn fothy b Fhlbik la LFhbhiu
(mUkjk[kaM) {ks=kh; funs’kd] {ks=kh; dsUnz] ver lyktk fc YMx]
fu;j pkSd] ih-vks- vtkiqj dykil #eraz st jksM] caxkyh
dksBh mf/k[k[ka/\/\] nsqgjknwu&248001
9. | /eZ'kkyk Ve ; cqDn fothy:h Fhlhh la LFhbiu

(fgekpy izns'k)

{ks=kh; funs’kd] {ks=kh; dsUnz] nwlik ry] pkewaMk
dkWElysDI (vk;dj foHkkx ds ikl) njh jksM+] ftyk




dkaxM+k] /eZ'kkyk] fgekpy izns'k&176057

10. | xka/huxi "V ; cqDn folhy b fFhlhh la LFhbhu
(xqqtke) {ks=kh; funs’kd] {ks=kh; dsUnzl eYVh LVksjh
fcfYMax] Mh foax] lkroka ryl
sDVi&11] ifFkdk viJe ds ikl] xka/huxj 382011
11. | xqokgkVh Ve cqDn folhy:h Fhlbih la LFhkiu
(vle) {ks=kh; funs’kd] {ks=kh: dsUnz] vle izdk’ku cksMZ dk
Hkoul izFke ry] ckequh (vle eké;fed {'kikk cksMZ ds
ikD1 xqokgkVh-781021
12. 1 gSnikckn ih Vo ; cqDn folhiy:h Fhlbh la LFhbha
(rsyaxkuk) {ks=kh; funs’kd1l {ks=kh: dsUnz] IV ryl JhN”.k nsojk;]
rsyqxw Hkk“kk fuy;e] VALV, ua- 4&4&8] qurku cktkil
gSnjkckn&500095
3 1 tiq WV cqDn fothy:h Fhibbk la LThbiu
(jktLFkku) {ks=kh; funs’kd] {ks=kh; dsUnz] Mh&12] :i fogki
dkWyksuh] fads fass @t ®oe & a@ Usw lkaxus jksM]
lksMkyk] t;iqf (jktLFkku) &302019
14. | dksph Ve cqDn folhy:h Fhlbih la LFhkiu
(osQjy) {ks=kh; funs’kd] {ks=kh; dsUnz] 6oha eafty] dsjy LVsV
gkmflax cksMZ fcfYMax iukefiYyh ux|] eefisgersr dksph
osQjy - 682036
15. | dksydkrk bV ; cqDn folhiy:h fFhlbk la LFhbiu
(if'peh caxky) {ks=kh; funs’kd] {ks=kh; dsUnz] #rwer -18 ©, aeFex -2,
dlee oo LT, diaehdl -700091
16. | iVuk ih Ve ; cqDn folhiy:h Fhlbh la LFhihu
(fegki)] {ks=kh; funs’kd] {ks=kh; dsUnz] yfyr Hkoul (xzkmaM
Yyksj)1 tokgj yky usq: ekxZ] csyh jksM1 iVuk -
800001
17, 1ig.ks Ve cqDn folhiy:h fFhihh la LFhikia
(egkik”V?) {ks=kh; funs’kd] {ks=kh; dsUnz] ik Hl<l<{1f]'); flfkk
laLFkkul 128@2 tsih ukbd jksM1 dksFk:n] iq.ks
(egkjk”Vv?)- 411038
18. | ikiiqj Ve cqDn folhiy:h fFhihh la LFhikia
(NUkhlx<+) {ks=kh; funs’kd] {ks=kh: dsUnz] ch-Vh-vkbZ]
xzkmaM] MkbV ifflj] ‘kadj uxj] NUkhlx<+ ik;iqj -
492007
19. | jkaph ih Vo cqDn folhiy:h Fhlbh la LFhbha
CkjlkaM) {ks=kh; funs’kd] {ks=kh; dsUnz] Ftyk Ldwy Nk=kkokl

iﬂ”kn anfeg @l & qrg] fl<aph] >kilkaM 834001




20. | fo'kk[kkiV~Vue |k Veh; cqDn fothiy b fhibh la LFhhu

(vka/z izns’k) {ks=kh; funs’kd] {ks=kh: osQUnz] ikipoka ry]
ch&CykWd] oh;wMh, dkWElysDI] flfjigje]
fo'kk[kkiV~Vue vka/z izns’k 530003
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@ National Institute of Open Schooling

(An autonomous institution under the Dept. of School Education & Literacy, MHRD Govt. of India)

National Institute of Open Schooling invites apation for Thirteen (13) post(s) dunior Assistant on Direct
Recruitment basisfor its Regional Centers located across the cguag given below:-

Sl. Name of the Post Pay Scale No. of Category
Post(s)
1 Junior Assistant Level — 2 of the pay matrix 134# UR-11, SC-1, ST-1

(% 19900 - 63200 as pef TPC)

# Out of which one post is earmarked for PwD Catgdice. for Visually Handicapped or Hearing Impead)

Essential Qualification and Experience

1 Name of Post : Junior Assistant

2 Scale of Pay : Level-2 of the pay matr ¥ {9900-63200 as pet"TPC)
3. Method of Recruitment Direct recruitment

4. Age : 27 years on the closing date

5. Classification of Post : Group ‘C’

6. Educational and other Qualifications:-

Essential

1. Senior Secondary from a recognized Board
2.  Working on computers with a speed of not less 6@0 key depressions per hour
3. Working knowledge of Hindi and English

Desirable

1. A Bachelor's degree

2. A certificate course in Computer Application froetognized Institute

3. About 2 years experience of similar work in GoveemtiAutonomous Bodies Educational Institution

Instructions
1. Candidates desirous of applying for the post should send their application to the Regional Centre of
NIOS of their state or to the nearest Regional Centre of NIOS. List of NIOS Regional Centreis given
below (at the end of instructions).
2. All posts bear All India transfer liability.

3. Crucial date for determining eligibility with regis to age limit, qualification and experience w# the
last date for receipt of applications.
4. Age relaxation is admissible as per Governmenhdid rules.

5. For D/W and Contractual staff of NIOS age relaxats per NIOS norms.

6. NIOS reserves the right :

a) to conduct or not to conduct written/trade/Stelts for such posts wherever the circumstances so
warrant or may constitute a screening committedixta criteria even at higher level for shortiligt
the applications taking into account the numbempos$ts and the number of application received
keeping in view the qualifications and experienoespribed.

b) to prepare a panel of candidates for fillingfufure vacancies arising during the validity of thanel
which shall be normally for one year.

c) to relax any of eligibility conditions in desamg cases.

d) to fill up the posts, not to fill up the posts cancel the advertisement in whole or part without
assigning any reason. NIOS also reserves the tightace a reasonable limit on the total number of
candidates to be called for written test/ or int@ms. The decision of NIOS in this regard will be
final.

e) to fill consequential vacancies including aduditil posts arising at the time of interview from
available candidates by direct recruitment/depoitétiontract.

f) to relax the age in case of NIOS staff.



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Merely fulfilling minimum essential qualificationshall not entail the candidate for calling for teit
test/Interview.

The number of positions may increase/decrease cahdidates should therefore furnish details oftal
qualifications and experience possessed in th&aptdield over and above the minimum qualificaion
prescribed along with documentary evidence

Candidates desirous of applying for more than argt pust apply separately.

Candidates already working in Government serviak faifilling requirement of experience & eligibiit
are required to submit their applications througbper channel in the prescribed format along with (
Vigilance Clearance; (ii) Details and nature of es@nce, and (iii) No Objection Certificate, to thiect
that the candidate will be spared for joining NIDShe event of selection.

NIOS shall verify the antecedents or documenksrstied by a candidate at the time of appointment o
during the tenure of service. In case, it is detg¢hat the documents submitted by the candidatéaie

or the candidate has a clandestine antecedentgftmarid and has suppressed the said information, the
his/her services shall be terminated.

Incomplete applications/ without relevant suppayteamclosures/without prescribed fee/ applicationimo
prescribed form will be out rightly rejected.

NIOS will not be responsible for any postal delay.
The prescribed application form can be downloadechfNIOS website www.nios.ac.in.

The candidates fulfilling the laid down eligibilitgriteria may submit their application by post dw t
prescribed application form along with attestedifieates, prescribed application fees and latessport
size photograph to the Joint Director (Admin)(irseaf candidate from Delhi NCR) OR to the nearest
Regional Centre of NIOS (for candidates from otparts of India)(list of NIOS Regional Centre is
annexed). The last date for receiving applicatierisl.05.2018In case of candidates from North Eastern
States/Sikkim, Jammu & Kashmir, Lahaul and SpitstBi of Himachal Pradesh, Andaman & Nicobar
Island and Lakshadweep, the last date for recdipplications will bel8.05.2018The application
received after due date shall not be considered.

Application Form should be submitted along with eniand Draft o ¥ 500/- (Rupees Five hundred only)
for Unreserved/OBC category ai% 150/- (Rupees One Hundred and Fifty only) for SCiawn in
favour of Secretary, National Institute of Open Schooling, Pgable at Noida However, Physically
Handicapped category with a minimum of 40% disabiire exempted from payment. The amount shall
be accepted in the form of Bank Draft only and feese paid shall NOT be refunded under any
circumstancesThe candidates are advised to write their name, addss and post applied for in
capital letters on the back side of the Demand Draf

Candidates may indicate a valid e-mail id in thel@ation form. They are advised to check theirImai
regularly for any information regarding test /iniew. NIOS reserves the right to communicate wité t
applicant by e-mail and not by post.

Applications without signature will not be accepted

No correspondence whatsoever will be entertainddom candidates regarding conduct and result of
test /or interview and reasons for not being calledfbr test/or interview.

DOWN LOAD APPLICATION FORMAT GIVEN BELOW FOR THE PO ST




List of NIOS Regional Centres (where application ca be sent) :-

SI. No. Name of Regional Centre Address of Region@lentre
1. Noida (Delhi NCR) Joint Director (Admn), NIOS
A-24-25, Institutional Area, Sector-62, Noida,
Distt. Gautam Budh Nagar, Uttar Pradesh 201309
2. Allahabad (UP) Regional Director, NIOS Regional Centre,
19/17, Kasturba Gandhi Marg, (Opp.) Mary Lucas $¢ti8oCollege
Lane, Kutchery Road, Allahabad-211002
3. Bengaluru (Karnataka) Regional Director, NIOS Regional Centre,
3" Floor, PUE Bhawan,18Cross Sampig Road,
Malleswaram, Bengaluru-500012
4. Bhopal (Madhya Pradesh) | Regional Director, NIOS Regional Centre,
Manas Bhawan, Shymla Hills, Bhopal, Madhya Prade&2002
5. Bhubaneswar  (Odisha) Regional Director, NIOS Regional Centre,
ELTI Campus, Maitrivihar, Chandrashekhar Pur,
Bhubaneswar, Odisha-751023
6. Chandigarh Regional Director, NIOS Regional Centre,
(Punjab & Haryana) YMCA Comples, Sector-11C, Chandigarh-160011
7. Chennai (Tamilnadu) Regional Director, NIOS Regional Centre,
Kamrajar Salai, Lady Willingdon Campus,
Triplicane, Chennai, Tamilnadu-600005
8. Dehradun (Uttarakhand) Regional Director, NIOS Regional Centre,
Amrit Plaza Building, Near Chowk, Post Office Ajaptalan, Kedarpur|
Village Road, Bengali Kothi, Banjarawala, Dehradun,
Uttrakhand -248001
9. Dharamshala Regional Director, NIOS Regional Centre,
(Himachal Pradesh) 2"d Floor, Chamunda Complex (Near Income Tax Office),
Dari Road, District Kangra, Dharamshala, Himachaldesh-176 057
10. | Gandhinagar Regional Director, NIOS Regional Centre,
(Gujarat) M.S. Building, D Block, ¥'Floor, Near Pathikashram, Sector-11,
Gandhinagar, Gujarat-382011
11. | Guwahati Regional Director, NIOS Regional Centre,
(Assam) Building of Assam Publication Boards! Eloor, Bamunimaidan, Near
Board of Secondary Education Assam, Guwahati-781021
12. | Hyderabad Regional Director, NIOS Regional Centre,
(Telangana) IV Floor, Sri Krishna Devaraya, Telugu Basha Nilayar rust,
No.4-4-8, Sultan Bazar, Hyderabad-500095
13. | Jaipur Regional Director, NIOS Regional Centre,
(Rajasthan) D-12, Roop Vihar Colony, Near Vivek Vikar Metro 8ta, New
Sanganer Road, Sodala, Jaipur, Rajasthan-302019
14. | Kochi Regional Director, NIOS Regional Centre,
(Kerala) 6™ Floor, Kerala State Housing Board Building, Panéisnplagar,
Ernakulam, Kochi, Kerala-682036
15. | Kolkata Regional Director, NIOS Regional Centre,
(West Bengal) CL-18A, Sector-2, Salt lake city, Kolkata-700091
16. | Patna Regional Director, NIOS Regional Centre,
(Bihar) Lalit Bhawan (Ground Floor),
Jawahar Lal Nehru Marg, Bailey Road, Patna-800001
17. | Pune Regional Director, NIOS Regional Centre,
(Maharashtra) Clo. Indian Institute of Education, 128/2, J.P.®NRobad, Kothrud,
Pune, Maharashtra-411038
18. | Raipur Regional Director, NIOS Regional Centre,
(Chhatisgarh) BTI Ground, DIET Campus, Sankar Nagar, Raipur-43200
19. | Ranchi Regional Director , NIOS Regional Centre,
(Jharkhand) Zila School Hostel Premises, Near Shahid Chowk,
Ranchi, Jharkhand-834001
20. | Visakhapatnam Regional Director , NIOS Regional Centre,

(Andhra Pradesh)

5™ Floor, B Block, VUDA Complex, Siripuram, Vishakhapam,
Andhra Pradesh-530003




(An autonomous institution under the Dept. of School Education & Literacy, MHRD Govt. of India)

@ National Institute of Open Schooling

Advertisement No. NIOS/RC/01/2018
APPLICATION FORMAT FOR DIRECT RECRUITMENT

> Fee details:- Affix latest
(a) Demand Draft No.: passport size
(b) Demand Draft Date: Photograph
(c) Amount z (500/150): duly pasted
(d) Bank Name: and
(Please write name & post applied for on bsidke of Demand Draft.) self attested.
(e) Name of Regional Centre

(Where application is being sent)

Application for the Post of Junior Assistant on direct recruitment basis

1. (@) Name in block letters
(As per the High School certificate)

(b) Father’s / Husband’s Name
(Please\() tick whichever is applicable)

(c) Complete Address for correspondence communpitéti block letters
House No. :
Street Name
City
District
State :
Pin Code C T T T T T 7

(d) E-mail ID

(e) Contact No. Residence Office Mobile _Fax

2. Date of Birth (in Christian era) Age, as on closing date.
YY | MM DD

DD | MM | YYYY

3. (a) Gender:- Male() Female () Other ()
(b) Marital status: - Marriegd)  UnmarriedC]  Other ()
(Please ) tick whichever is applicable)

4. (a) Category: General ] OBCl)

SCU) PHO)
STO) Ex-Serviceman )

(b) If belonging to SC/ST/OBC/PH/Ex-servicemanlese attested copy of certificate in support.
(c) Whether seeking age relaxation Yes§] NolJ
(d) If physically disabled, State whether (VI/OHdH Percentage of Disability (in %)

(Please { ) tick whichever is applicable)

(Signature of candidate)



5. (a) Educational QualificatiorfErom 10th onwards in chronological order)

S.No. | Qualifications Months & | School/ Marks Percentage| Class/ Type of
Year College/ obtained/ | of Marks Grade/ course.
of Passing | University Total Division | Full time/

/Board aggregate Part time/
Distance
Learning

(b)

Professional/ Additional Qualification (&hronological order only)

S. | Exam/Diploma | Year of | University/ | Marks Percentage| Class/ | Computer speed
No. | passed Passing | Board/ obtained/ | of Marks | Grade/ K.D.P.H
Institution Total Division | English | Hindi
aggregate
6. Whether Educational and other qualificationsunexgl for the post are satisfied. (If any qualifioa
has been treated as equivalent to the one preddriltbe rules, state the authority for the same)
S.No | Qualifications/Experience required Qualifications/experience possessed by ftl
applicant (if required, please specify the
details)
Essential
(1) Senior Secondary from a recognized Board
(2) Working on computers with a speed of not less G200
key depressions per hour
() Working knowledge of Hindi and English
Desirable
() A Bachelor’s degree
(2) A certificate course in Computer Application from
recognized Institute
3) About 2 years experience of similar work in
Government/Autonomous Bodies Educational Institutio
7. State clearly whether in the light of entriesdemabove, do you meet the requirements for the post

Yes) No (J

(Signature of candidate)



8. Details of Post, Qualification, Regular Employmén chronological order. Enclose a separate sheet,
duly authenticated by your signature, if the sgaelew is insufficient.

S. Office/ Institution/ Nature of Post held/ Period Pay | Nature
No. Organization Organisation Designation Scale of
Central/State/ duties
Autonomous/ From | To | Length (in
Govt. of detail)
Undertaking/ service
University/ (Years/
Private/ NGO/ Months)
others

(Note: Post, Qualification, work experience detailsshould start from present employment and in
chronological order).

9. Additional information, if any, which you would kkto mention in Support of your suitability for thest.

10. Remarks (The candidates may indicate informatiith regard to (i) Research publication and repand
special projects (i) Awards/Scholarship/Officialppgreciation (iii) Affiliation with the professional
bodies/institutions/ Societies and (iv) any otimfoimation. (Note: Enclose a Separate

Sheet if the space is insufficient)

Declaration

| hereby declare that | have carefully gone throtighadvertisement notifying the vacancy and getliait to the
best of my knowledge, the particulars given by meeaorrect. | am well aware that the applicatioofprma duly
signed by me will be assessed by the Selection Gesmat the time of selection for the post. Iseaany
information is found to be false at any stage, eafter the appointment, my candidature/services oy

terminated without notice or any compensationen thereof.

Place:
Date:

(Signature of the Candidate)
(Name of the candidate in Capital letters)



Decision of the NIOS in all matters pertaining to slection process shall be final and binding

List of Enclosures: (Please attach self attest@itsmof certificates)

1)
2)
3)
4)
5)
6)
7
8)
9)
10)

Certificate to be furnished by the employer/Head offfice/forwarding authority, if in Govt. service and
applying through Proper Channel

Employer’s Certificate/ Recommendation

Shri/Smt./Dr. is Permanent/Temporary/Contractual _employee of the

organization holding the post which carries pay in the Level of

Pay Matrix (as per'TCPC) and his/her application is forwarded for idesation and necessary action.

Certified that the particulars furnished by are correct and he/she possesses edatation
qualifications and experience mentioned in the Ethesment.

Further certified that:

(i)  No objection certificate, from present employer.
(i)  There is no vigilance case pending/contemplatethaghim/her.
(i)  His/her integrity is beyond doubt.
(iv) No major/minor penalties have been imposed on h@ndhring the last 10 years.
Please enclose list of major/minor penalties imgak&ing the last 10 years, if any.
(v) A cadre clearance certificate is appended herewith.
Please mark(\ ) for which certificates are enclosed

Signature:
Name of the Officer:
Designation:
Department:
Office Seal:
Place:
Date:

(Signature of candidate)
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